[Ipunsaro YTBepxkaaro

Ha 3acemganuu O01Iero coopanus Hupexktop MBOY «HOII Neo 2y .
pabOTHHUKOB Yebokcapsl
npotokox Ne 1 ot 24.09.2020 A. A. lumutpuena

[Tpuka3z Ne 160 ot 28.09.2020

MOJIOKEHUE
00 o0meM codopanuu padotHukoB MBOY «HOLI Ne2y r. Yebokcapsbl

1. O0ue mosoxKeHUs

1.1. Hacrosimee mnonoxkeHue pa3paboTaHO B cOOTBETCTBHH ¢ DeepanbHbIM
3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny,
yctaoM MBOY «HOIII Ne2y r. Yebokcapsl

1.2. TlonoxxeHre ycTaHABIMBAET MOPSIAOK OpraHU3allMU AEATeILHOCTH OOIIEero
cobpanus pabotHukoB MBOY «HOII Ne2y r. YUebokcapsl (nanee — obpazoBarenbHas
opraHu3arus).

1.3. OO6mee coOpanue paOOTHUKOB SBISAETCS TMOCTOSIHHO JACHCTBYIOIIUM
KOJUIETHAIBHBIM OPTraHOM yIpaBlieHUsi o0pa3oBaTeNnbHOM opraHu3anuu. B cocra
oOmiero coOpaHus pabOOTHUKOB BXOMAT pPaOOTHHKH, [UIsI KOTOPBIX pabora
B 00pa3oBaTeILHON OpPTraHU3AINH SBIIICTCS OCHOBHOM.

2. Opranuszaunusi padoTbl 0011ero coOOpaHusi padOTHUKOB

2.1. TlepBoe 3acemanue oOImero coOpaHusi paOOTHUKOB IOCJIE €r0 CO3JaHHS,
a TaKKe IepBoe 3aceaHre HOBOTO COCTaBa O0LIEro coOpaHus paOOTHUKOB CO3bIBAETCS
PYKOBOAUTEIEM 00pa3oBaTEIbHOM OpraHU3aIlMy He Mo3aHee 7 (ceMu) pabouux JTHEr
ocJie co3aanus oomiero coopanus pabOTHUKOB WJIM M30paHMsi HOBOTO COCTaBa 00IIero
coOpaHus pabOTHUKOB, KOTOPBIH BEIET 3aceaHue 10 u30paHus mpeaceaaTesist 00Imero
coOpaHusi paOOTHUKOB.

2.2. PykoBOJICTBO OOIIMM cOoOpaHreM pabOTHUKOB OCYIIECTBIISIET MPEACEIATENb.
Benenue npoTokosioB o61uiero coOpaHusi pabOTHUKOB OCYILECTBIISIETCS CEKpETapeM.
[Ipencenatens u cexpetaph o0O0IIEro coOpaHus pPaOOTHUKOB BBITIOJHSIOT CBOHU
00s13aHHOCTH Ha OOIIECTBEHHBIX Hadasax.

IIpencenarens:

e OPraHU3yeT ACATEILHOCTh OOIIEro COOpaHus;

e THPOPMUPYET UICHOB OOIIETO CcOOpaHUsi O MPEACTOSIIEM 3acelaHud B
nopsnke, mnpemxycMoTpeHHOM ycraBoM MBOY «HOIID No2y 1. Yebokcapel u
HACTOSIIUM TOJIOKEHUEM;

e OPraHU3yeT MOATOTOBKY U MPOBEACHUE 3aCCIaHU;

e OIIPEJIEISIET MOBECTKY 3aceaHus;

e KOHTPOJIUPYET BHITIOJHEHUE PEIICHUH.

2.3. 3acenanus oOuiero coopanusi pabOTHUKOB MPOBOJSTCS C MEPUOAUYHOCTDIO,
yctaHoBiieHHOM yctaBoM MBOY «HOII Ne2y r. YebGokcapsl.

2.4. 3acemanus o6mero coOpaHus paOOTHUKOB MOTYT MPOXOAHMTH B (popme
KOH(EpEHII-CBSI3U.



2.5. Ha3acemanusa oOmiero coOpaHusi paOOTHHKOB MOT'YT OBITh IpPUIJIAIIEHBI
IpEACTAaBUTEH YIpEeIUTENs, OOIECTBEHHBIX OPraHU3alnii, OpraHOB MYHUITUIIATILHOTO
Y TOCYJapCTBEHHOTO  yNpaBleHHWs M Jpyrde Juua. Jluma, mOpuriameHHbIe
Ha 3acellaHue, IONb3YIOTCS IPAaBOM COBELIATEIBHOTO T0JIOCA, MOTYT BHOCHTH
MPEUIOKECHUS ¥ 3asIBICHUS, Y4aCTBOBaTh B OOCYKJCHHH BOIPOCOB, HAXOISIIUXCS
B X KOMIETEHIIHH.

2.6. Pemenus, mpuHATBIE OOLIMM COOpaHHEM pAaOOTHHKOB B COOTBETCTBUU
C 3aKOHOJATEIHCTBOM U B IpeZeflaXx CBOUX TIOJTHOMOYHH, OO0s3aTENbHBI IS BCEX
pabOTHHKOB 00pa30BaTENbHON OpraHU3aIuH.

2.7. Pemenns oOmero cobpanuss paOOTHHKOB MOTYT COJEpKaTh MOPYYEHHS,
o0s13aTeNbHbIEC JIs UCIIOHEHUS BCEeMHU pabOTHHKaMH 00pa30BaTEIbHON OpraHU3aIiN
¥ PEKOMEH/IAINK YYaCTHHKAaM 00pa30BaTeIbHOTO MpoIiecca.

2.8. Pemenus obmiero coOpanuss paOOTHUKOB JOBOJISTCS JIO CBEICHHUS BCEX
3aMHTEPECOBAHHBIX JIUI] He mo3faHee 7 (cemMu) pabouux AHEH IMociie MPOIIEAIIEro
3aceaHusl.

2.9. [Ilpeacenatenb OTYUTHIBAETCS O ACSATEIBHOCTH  OOIIEro  coOpaHHs
pabOTHUKOB Ha 3aceIaHnU 00IIeTo coOpaHus paOOTHUKOB HE PEXKe OJTHOTO pa3a B IO/,

3. Ilopsinok co3bIBa OYepPeTHOro 001Iero coopannsi padOTHUKOB

3.1. PemeHue o mpoBeJcHHHM oOuepeqHoro oO0mero coOpaHus paOOTHHUKOB
MPUHUMAETCS MpejiceiaTeseM o0IIero coopanust pabOTHUKOB, KOTOPBIH OMpeienseT:
NpOIIeIypy MPOBEICHUS;

MOBECTKY 3ace/laHus;

JaTy, BpeMsi 1 MECTO TTPOBEJICHUS;

NepeYeHb MAaTEepPHaJoB IS TPEIBAPUTEIHHOTO O3HAKOMIICHUS WICHAMH
o01ero coopanusi pabOTHUKOB, a TAKXKE MOPSIIOK TAKOTO 03HAKOMJICHHS,

e TOPSAOK TOJIOCOBAHMS IO BONPOCAM IIOBECTKH: OTKPBITOE, TAaWHOE WM
3204HOE;

e WHBIC BONPOCH, HEOOXOAMMEIE I TOATOTOBKU TPOBEICHHS OOIIEeTOo
coOpaHusi paOOTHUKOB.

[Ipencenarens obmiero cooOpanus pabOTHUKOB COTIIACOBBIBAET C PYKOBOAMUTEIEM
00pa3oBaTeNbHON OpraHM3alMK J1aTy, BpPEMS W MECTO TMPOBEICHUS OYEPETHOTO
3aceaHus o0Iero coopaHusi pabOTHUKOB.

3.2. Tlpencemarens, cekpeTapb o00mIero coOpaHus pPaOOTHUKOB WM JIUIIA,
WX 3aMEHSIONINE, YBEIOMIISIIOT WIEHOB o00mero cobpanusi pabOTHUKOB O jaare,
BpEMEHHU, MECTE€ NpPOBEJICHUS U TOBECTKE 3aceJaHMs He Mo3JHee 4eM 3a / (CeMb)
pabouunx THEH 10 JaThl €ro MPOBEICHUS.

3.3. Pemenue o mpoBefeHMH oOuepenHoro oOmero coOpaHus pabOTHUKOB
BpyYaeTrcs WieHaM o0mero coOpaHus paOOTHUKOB JMYHO WM HAmpaBisieTCs
MOCPEICTBOM DJICKTPOHHON WM WHOW CBS3HM, OOCCIICUMBAIONICH ayTEHTHYHOCTH
nepesaBaeMbIX U IPUHUMAEMBIX COOOIIEHUH 1 X TOKYMEHTAIBHOE ITOATBEPKICHHE.

3.4. JlonomHUTETbHBIE PEATIOKEHUS B TIOBECTKY 3aCEAaHUS 0UYEPETHOTO OOIIETO
cobpaHus paOOTHUKOB MOTYT ObITh BHECEHBI WIEHAMH OOIIEro coOpaHus paOOTHUKOB
B CPOK He Mmo3gHee 4eM 3a 3 (TpH) padouux JHS 0 aThl €r0 MPOBEICHUSI.

4. Ilopsa0K cO3bIBa BHEOYEPEAHOI0 00111ero coOOpaHus padOTHMKOB



4.1. Co3bIB BHEOUEPEIHOrO OOIIEro coOpaHusi paOOTHUKOB OCYILECTBISECTCS
B Cydasx, mpeaycMoTpeHHbIX yctaBoM MbOY «HOII Ne2y 1. Yebokcapsl.

4.2. TlpennoxkeHue O CO3bIBE BHEOUEPEIHOTrO OOIIEro coOpaHus pabOTHHUKOB
TOJKHO COZIEPIKATh:

 APTYMEHTHUPOBAHHOE 000CHOBaHHE HEOOXOANMOCTH IPOBEACHUS
BHEOYEPETHOTO 00IIIeTo cOOpaHus paOOTHUKOB;

e POEKT MOBECTKU 3aCeJaHUS;

e IIPEJINIOJaraeMyIo JaTy BHEOUEpPEIHOTO 001Iero coopaHusi pabOTHUKOB;

e IEpEYCHb HMHUIIMATOPOB TMPOBEJACHUS BHEOYEPEIHOTO OOIIEero coOpaHHs
PabOTHHKOB.

4.3. TlpensnoxeHue O CO3BIBE BHEOYEPEIHOrO OOIIEro coOpaHus MeperaaeTcs
HETIOCPEJICTBEHHOTO B KAHIIETSPHUIO 00pa30BaTENbHON opraHu3anuu He mosanee 10
(mecatu) pabouux AHEH 0 JAThI MIPEANOIAraéMoro BHEOUEPEeHOTro 001ero coopanus
pabOTHUKOB, B Cllydae €ClId HMHHUIIMATOPOM BHEOUEPEAHOro OO0IIero codpaHus
pabOTHUKOB SIBIISIETCS HE IpeJiceaaTelb 001ero coopanus pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTapb o00IIero coOpaHus paOOTHUKOB WM JIHUIIA,
WX 3aMEHSIONIME,  YBEAOMJISIOT  WIEHOB  o0miero  coOpaHust — paOOTHHKOB
0 BHEOYEpETHOM 0O0IIeM cOOpaHuu paOOTHHUKOB MYTEM BPYUYEHHS WJIM HANPABICHUS
MOCPEICTBOM  DIIEKTPOHHOW WJIM WHOH CBS3M TPEUIOKCHUS HMHUIMATOPOB
BHEOYEPETHOr0 O0IIEeT0 cOOpaHus, a TakKe YBEIOMIICHUS O JlaTe, BPEMEHH, MeCTe U
MOBECTKE 3ace/laHus He T03/1Hee YeM 3a 3 (TpH) pabouux AHS 10 1aThl €T0 MPOBEICHUSI.

[Ipencenarens obiiero coopanus paOOTHUKOB COTJIACOBBIBAET C PYKOBOUTEIEM
o0pa3oBaTeNbHON OpraHU3alMi JaTy, BpeMsi M MECTO MPOBEACHUS BHEOUEPETHOTO
o0rmiero coopanusi paOOTHUKOB.

4.5. JIonmOJHUTENbHBIE MNPEMJIOKEHUS B IMOBECTKY 3acelaHusi BHEOYEPEIHOTO
oOmrero codOpanusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU OOIIEro COOpaHwMs
pabOTHUKOB B CPOK HE Mo3aHee ueM 3a 3 (TpH) pabodux AHs 10 1aThl €T0 MPOBEICHUS.

5. JlokymMeHTauus 0011ero coopaHus

5.1. 3acemanus obmero cobpanusi paOOTHUKOB OQOPMIISIOTCS MPOTOKOJIIAMH.
[IpoTokon 3acemanusi oOmiero coOpaHus paOOTHHKOB COCTABIAETCS HE MO3HEE
5 (msAiTH) paboyux JHEH Mocie ero 3aBepuieHus B ABYX dK3EMIUISpax, MOJMUCHIBAEMBbIX
€ro Mpe/ceIaTeNIeM H CEKPETapEM.

5.2. TlpoTokom cocTaBisieTCS B COOTBETCTBUH C OOMIMMH TpeOOBAHUAMU
JIeTTOTIPOU3BO/ICTBA, YCTAHOBJICHHBIMU B 00pa30BaTeIbHON OpraHu3aluy, ¢ yKa3aHHeM
CIEIYIOLINUX CBEJICHUN:

e KOJIMYECTBO PAaOOTHUKOB, TPUHSABIIMX Yy4YacTHE B 3aCelaHUU, OTMETKa
0 COOJII0JIEHUN KBOPYMa;

¢ KOJIMYECTBO TOJIOCOB «32», KIPOTHB» U «BO3JEPIKAIICS» MO KAKIOMY BOIIPOCY
MOBECTKH 3aceIaHus;

e pellIeHHE 001Iero coOpaHus pabOTHHUKOB IO KaXXJIOMY BOIPOCY IMOBECTKH
3aceaHusl.

Hymepanus mpoTokonoB o6iiero coOpaHusi paOOTHHKOB BeAETCS OT Hauaja
y4eOHOro To/a.

5.3. B ciiydae oOHapyx’eHus OlIUO0K, HETOUHOCTEMN, HEIOCTOBEPHOTO U3JI0KEHUS
(hakTOB B MPOTOKOJE 3acelaHus oOImero coOpaHus paOOTHUKOB YJICHBI OOIIETo



coOpaHusi paOOTHUKOB BIIpaBe TpeOOBAaTh OT Mpejceaarelis ero u3MeHeHus. B cBoro
ouepenb TMpejacenarens 00s3aH  MPUHATH MEpbl [0 BHECEHUIO B MPOTOKOI
COOTBETCTBYIOIIMX H3MEHEHHM W YTOYHEHUH, a TakKe CHellaThb COOTBETCTBYIOIIEE
COOOIIEHUE Ha CIEAYIONIEM 3acelaHuu 00111ero coopanusi paOOTHUKOB, BHECS JaHHBIHN
BOTIPOC B €r0 TIOBECTKY JIHS.

5.4. OpuruHanbl TMPOTOKOJOB XpaHATCA B KaHLEISpUH 0Opa3oBaTeIbHON
OpraHH3aIuu.

5.5. K mporokony npukiagsiBatoTCss BCS MHQOpMAIUs U MaTepuaibl, a TAKKe
UHBIEC JOKYMEHTBI, KaCAIOLIUECs PELICHUS.



